
 
Control of Substances Hazardous to Health - 'COSHH' 

 
 
Introduction 

  
The law specifies that specific COSHH assessments be undertaken by a competent person and 
the details documented. 
 
It is our policy that documented COSHH assessments will be undertaken for those products and 
substances that have the potential for risk/s to us, or others likely to be affected by what we are 
planning to do. 
 
The purpose of the assessment is to determine what risks the substance presents and adequate 
control measures to enable the work to be performed safely and without risks to health.  
 
The assessment must consider the people that are doing the work as well as those that might be 
affected by it (i.e. client's staff).  
 
Products obtained for use MUST be accompanied by a Material Safety Data Sheet (see material 
safety data sheet information)  
 
Procedure 

 
The person keeping the substances should compile the inventory list & obtain the material safety 
data sheets from the supplier.   
 
Only competent personnel with sufficient practical knowledge of the work, and the COSHH 
assessment process, must undertake COSHH assessments.  

 
Guidelines for complying with COSHH - 7 STEPS: 

 
1. Identify the hazardous substances present (or to be brought into) the workplace. Make 

a list of these substances by using the inventory list. Obtain the current material safety 
data sheet (MSDS) from the supplier. 

 
a. The COSHH assessment can now be made of the substance/s that are used in (or 

created) by the work activities. This must be written down (see COSHH 
assessment form). 
 

2. Decide what precautions are needed to protect people who may be affected in the 
workplace. 

 
3. Prevent or adequately control exposure to substances hazardous to health [PPE is the 

last resort control measure]. 
 
 
 
 
 

4. Ensure that control measures are used and, maintained to ensure they are effective 
[PPM, Inspection & audit] 



 
 

5. Monitor the exposure of employees to hazardous substances (if necessary). 
 

6. Carry out health surveillance where it is necessary, or COSHH sets specific 
requirements (records need to be kept). 

 
7. Ensure employees are properly informed, trained and supervised [initially and ongoing 

at suitable intervals]. Record that training has been given and understood. 
 
Occupational Exposure Limits  
 
Have been assigned to some commonly used hazardous substances. There are TWO types of 
Occupational Exposure Limits (OEL). 
 

1. Occupational Exposure Standard ( OES ) :- an OES is set at a level that is not likely 
to damage the health of workers exposed to it, by inhalation, day after day.  

2. Maximum Exposure Limit ( MEL ) :- MEL’s are set for substances which may cause 
the most serious health effects. YOU MUST REDUCE EXPOSURE BELOW THE MEL 
and as far as reasonably practicable. 

 
Information Instruction and Training 
 
This part is vital, you must ensure that your personnel (and those that could be affected), 
understand the risks from hazardous substances they could be exposed to. Refresher training will 
also need to be given at suitable intervals. 
 
The control measures will not be fully effective if personnel do not know how to use them properly 
or how to report defects etc.  
 
Last of all make sure you review the assessment, considering changes in technology and working 
practices, which could help you to further reduce the risks and ensure the assessment remains 
valid. 


